ASSIGNMENT CONFIRMATION
(example)
1. CLIENT
Name:

Business-ID / social security number:

Address (and invoicing address):

Tel.:

Fax:

E-mail address:

Contact person:

2. CONTRACTOR
Law firm’s name:
Business-ID:
Address:

Tel.:
Fax:
E-mail address:

Homepage: 

On behalf of the Contractor, the matter shall be handled primarily by:
The contractor is registered in the Trade Register maintained by the Finnish Patent and Registration Office.
The Contractor is registered for VAT. VAT identification number FI00000000.
The Contractor’s attorneys are listed on the Roll of Attorneys-at-law maintained by the Finnish Bar Association.
3. CONTENTS OF LEGAL ASSIGNMENT
The assignment concerns the following legal service:
4. COSTS AND PAYMENT TERMS
1. 
For the work performed the Contractor shall charge a fee of _____ €/h ( ___ € + ___ % VAT).
2. Minimum charge for the procedure (e.g. teleconferencing) is ___ minutes.

3. In addition, the costs incurred in the execution of the order shall be charged in accordance with the actual costs incurred.

4. In case of possible trips, ___% of the hourly fee will be charged for travel time
 and, in addition, travel expenses in accordance with the decision of the Tax Government on tax-free travel expenses.

5. Accrued fees and charges are invoiced every ___ months. / Fees and charges are invoiced at the end of the assignment. However, the fees and costs accrued in the case of litigation shall be invoiced on a legal basis after the adoption of the decision. Expenses payable to third parties may be invoiced in advance. Other forms of invoicing will be agreed upon separately.
6. The Contractor shall invoice the Client ___ EUR in advance. The advance payment is taken into account as a deduction in the final invoicing.
 

7. Term of payment is ____ days from the date of sending the invoice. Late payment shall be subject to legal interest on late payment.
8. VAT included in the abovementioned fees and expenses shall be collected at the rate in force at the time.

5. TERMS OF LEGAL EXPENSES INSURANCE AND LEGAL AID
1. Instructions have been given to the Client on the use of a prospective legal expenses insurance or legal aid.

2. To the extent that the insurance company does not reimburse the fee or costs, the Contractor shall be entitled to invoice the Client for the fee and expenses.
3. Legal aid cases are invoiced in accordance with the provisions on legal aid.
6. EXECUTION OF LEGAL ASSIGNMENT
1. The attorney’s assignment is handled professionally and carefully in accordance with the rules of proper professional conduct. The Code of Conduct for Attorneys-at-law can be found on the Finnish Bar Association website www.barassociation.fi.
2. The Contractor may send e-mails related to the assignment to the e-mail address specified in this Agreement or specified by the Client / only using a secure e-mail. 

3. Documents and notifications may also be sent by telefax to the number given by the Client. / Transmission of telefax is agreed in advance.

4. The person responsible for the assignment may be assisted by persons employed by the Contractor in the execution of the assignment.

5. The Contractor shall be entitled to change the responsible person to another person employed by him by informing the Client in advance.

6. The Contractor shall also be entitled to employ external persons in the execution of the assignment and to obtain expert opinions where this is necessary for the execution of the assignment. If this entails significant costs in relation to the scope of the assignment, the acquisition of external assistance shall be agreed in advance with the Client.
 
7. Where the responsible person of the Contractor and any other person employed by the Contractor are temporarily prevented from performing the task of the entrustment at a specified time (e.g. assistance in court), an outside party with equal qualification may be used to carry out that task. The Client shall be informed as soon as possible, considering the nature of the obstacle.
7. LIMITATION OF LIABILITY

1.
The total amount of liability of the Contractor and its employees in respect of any damage caused in the performance of the assignment shall be the minimum insurance amount for damage to property insurance established by the Finnish Bar Association at any time. At the time of the contract, it is EUR 168 187. 

2.
The limitation of liability does not apply to assignments issued by a person in a consumer position. 

3.
If the damage was caused by intentional or gross negligent conduct, the person causing the damage shall be liable to pay full compensation for the damage.

8. LIABILITY INSURANCE


The Contractor has valid professional liability insurance up to a maximum of EUR ____. Notwithstanding the terms of the insurance, the Contractor's liability shall be limited in accordance with the limitation of liability stated in paragraph 7. 

The insurance company that issued the liability insurance is:

Name:


Address:


Business-ID:


Tel.:


Homepage:
9. OTHER TERMS AND CONDITIONS
1. There are no facts known to the parties that would prevent the Contractor from accepting the agreed assignment.

2. The responsible person mentioned in this contract shall represent the Contractor in matters relating to the contract. 

3. The Contractor and its staff are obliged to comply with the Code of Conduct for Attorneys-at-law which can be found on the Finnish Bar Association website www.barassociation.fi.
4. The Client has the right to refer any dispute concerning the attorney’s fee to the Disciplinary Board of the Finnish Bar Association (in Finnish or Swedish). Consumer customers also have the opportunity to refer the dispute to the Consumer Disputes Board.

5. If the need arises, the Client can lodge a complaint (in Finnish or Swedish) with the Disciplinary Board of the Finnish Bar Association.

10. CONTRACT VALIDITY
Once each party has fulfilled its obligations under this contract, the Agreement shall terminate without notice.

The Client shall have the right to terminate this contract with immediate effect at any time. The Contractor shall have the right to waive the task only in accordance with the Code of Conduct for Attorneys-at-law.

The consumer customer shall have the right to withdraw a contract concluded by telephone, letter, e-mail, website or by other means of remote communication by informing the contractor within 14 days of receipt of this confirmation. However, this right of withdrawal does not exist if the execution of the order has been initiated with the consent of the consumer.
11. COMMENTS
The Client shall submit any comments on the above terms and conditions of the assignment to the responsible lawyer by e-mail no later than 14 days from the date of this Assignment Confirmation. Otherwise, the Client shall be deemed to have accepted those terms.
In _________ Month Day Year
________________________

ATTORNEYS’ NAME

Attorneys at Law NAME
� Fee Guideline 3.2: ” Direct costs of conducting an assignment may be charged in addition to the fee. Such costs include administrative fees, travel and accommodation expenses, as well as postal, telephone and photocopying costs. Direct costs shall be itemised on the invoice, unless other invoicing criteria have been agreed with the client.”


� Fee Guideline 1.1: ”A fee can be also be charged for loss of time due to travel”


� Fee Guideline 4: ”An attorney is entitled to demand as a condition of accepting an assignment that his client make an advance payment on the fee and costs.


After acceptance of an assignment, the attorney is entitled to demand an advance payment on his fee only when an agreement to that effect has been concluded in conjunction with acceptance of the assignment or when in the light of the circumstances there exists a justified reason for the demand. 


Even after acceptance of an assignment an attorney is entitled to demand that his client make advance payments to meet the direct disbursements incurred in the assignment. 


The advance payment must be proportionate to the estimated fee and to the direct disbursements incurred in the task.


The withdrawal of an advance payment from a client’s funds requires the client’s consent. Accounts on withdrawal of advance payment shall be rendered to the client without delay.


Advance payments received shall be itemised in the attorney’s invoice.”


� Code of Conduct 5.13: ”An attorney-at-law shall, on his/her own initiative, inform the client of the possibility to cover legal costs through legal expenses insurance or public funds.”


� Code of Conduct 5.3 Subsection 2: ”If the client has requested that an attorney-at-law perform an assignment personally, he/she may not transfer that assignment to another attorney-at-law in his office without the client’s consent.”


� Code of Conduct 5.3 Subsection 1: ”An attorney-at-law may not transfer the performing of an assignment to anyone outside his/her office without the client’s consent.”


� Code of Conduct 5.2: ”An attorney-at-law may limit his/her liability towards a client, unless this would be deemed unreasonable considering the nature of the assignment and other circumstances. Liability towards a consumer may not be limited without a specific reason. Liability may never be limited below the minimum amount for professional liability insurance approved by the Bar Association.”


� Code of Conduct 11.7: ”An attorney-at-law or the law firm shall be insured against financial loss by professional liability insurance in accordance with separate guidelines.


� Code of Conduct 5.1 Subsection 1: ”Prior to accepting an assignment, an attorney-at-law shall establish that he/she is not affected by any conflicts of interest.


� Code of Conduct 5.9 Subsection 1: ”An attorney-at-law may not withdraw from an assignment without the consent of the client, unless the attorney-at-law is under an obligation to do so, the client acts deceitfully, a lack of confidence between the client and the attorney-at-law has arisen due to the client’s actions or there are other particular reasons for withdrawal.”





