Request for a Legal Representation Letter    




On the client's letterhead

Date

Company

Address

[COMPANY OY] – REQUEST FOR LEGAL REPRESENTATION LETTER
In relation to the audit of the financial statements and report of the board of directors of [Company Oy] for the financial period of 1 January–31 December 20XX, our auditor [name of auditor/audit firm] has requested that we ask our legal advisers for information regarding any pending or threatened litigation or claims. 
Pending or threatened litigation or claims could have a significant impact on the financial statements and report of the board of directors, and for this reason it may be necessary to provide information on such litigation or claims in the financial statements or report of the board of directors, or provisions may have to be made for them in the financial statements.

We ask that you provide our auditor with confirmation of
(a) pending or 

(b) threatened 

litigation or claims. 
Please organise your confirmation as follows:
· litigation or claims pending or threatened on the date of the financial statements 31 December 20XX (hereinafter the ‘Date of the Financial Statements’), 
· events after the Date of the Financial Statements (for example, a contract or a verdict) that have an effect on the aforementioned litigation or claims pending or threatened on the Date of the Financial Statements,
· litigation or claims that became pending after the Date of the Financial Statements or threats of litigation  or claims that came up after the Date of the Financial Statements.
Please provide the following information in your confirmation:

1. parties

2. brief description of the matter

3. itemised total amount of the claims

4. stage of the proceedings as at the date of the legal representation letter

5. your evaluation of the outcome and its financial impacts

Please also confirm the situation in the event that you are not aware of any litigation or claims pending or threatened on the Date of the Financial Statements or on the date of the legal representation letter.
We also ask that you confirm any open receivables and uninvoiced receivables owed to you by our company on the Date of the Financial Statements.

Please send you confirmation directly to our auditor at:

[Audit firm]
[Auditor]
[Street address]
[City]
Yours sincerely,
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